Adding a Shortcut to the NEW SchoolMaster Program
	1. If you have a shortcut to SchoolMaster on your desktop, please delete it.  (It will point to the old SchoolMaster data)
To delete the icon:

- select the old SchoolMaster icon by clicking ONCE on it and pressing the delete key.          

                    OR

- Select the icon and drag it to the Recycle Bin
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	2. RIGHT-CLICK on your computer desktop.   
(Move the cursor to any blank place on the desktop and right click)
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	3. Select New – Shortcut 
(Left-click on the word Shortcut)
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	4. In the box, type:
\\Housel_serv\apps\SM4D\dmwin.exe

Then press Enter
(After Housel is an UNDERSCORE – it is the shifted minus key just to the left of the 0 key at the top of the keyboard)
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This wizard helps you to create shortcuts to local or
network programs, files, folders, computers, or Internet
‘addresses.

Type the location of the item:

\\Housel_serv\apps\SM4D\dmwin.exe

Click Next to continue.






	5. Type in a name for the shortcut:
SchoolMaster
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Type a name for this shortcut:
SchoolMaster]

Click Finish to create the shortcu.






	6. You should have a new icon on your desktop called ‘SchoolMaster’
	[image: image6.png]SchoolMaster





	7. DOUBLE-CLICK on the icon.  It may ask you to enter the Address of the Schoolmaster Database Server.

Enter:

PSD@10.10.10.7

(The PSD needs to be capitalized) 
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	8. You should be asked for your Login Name and Password.  (It is the same as it was last year.)
You will notice a delay (5-10 seconds) when SchoolMaster starts up.  This is normal.
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